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Drug and Alcohol-Free Workplace 
 
A.  Purpose 
 

The Board of Education is fully committed to maintaining schools and workplace which 
are free of drugs and alcohol.  Any work-related consumption of alcoholic beverages, the 
use of illegal drugs and the abuse of controlled substances interferes with the educational 
program, and poses a significant risk to the safety of employees and students.  Employees 
who abuse alcohol or controlled substances or use illegal drugs are unable to perform 
their jobs effectively because of behavior problems, impaired and substandard job 
performance and work attendance problems.  The District has a vital interest in ensuring 
the safety of its employees and the students in its charge.  Thus, as a condition of initial 
or continued employment with the District, each employee must strictly comply with this 
Policy and all District supervisors and managers must enforce it. 
 
The Governing Board believes that the maintenance of a drug- and alcohol-free 
workplace is essential to staff and student safety and to help ensure a productive and safe 
work and learning environment. 
 

B. Definitions 
 

For the purposes of this Policy: 
 
1. “Illegal drugs or other controlled substances” refers to: (a) any drug which is not 

legally obtainable; (b) any prescribed drug not legally obtained; (c) any prescribed 
drug not being used for the prescribed purpose; (d) any drug being used for a 
purpose not in accordance with bona fide medical therapy; and (e) also includes 
drug-related paraphernalia.  Examples of illegal drugs include but are not limited 
to Cannabis substances such as marijuana and hashish; cocaine; opiates such as 
heroine; methadone; phencyclidine (PCP), amphetamines, methamphetamines, 
barbiturates, benzodiazepines, propoxyphene and so-called designer drugs and 
look-alike drugs. 

 
2. “Legal drugs” means any drug, including a prescription drug or an over-the-

counter drug, that has been legally obtained and that is not unlawfully sold or 
distributed. 

 
3. “Abuse of a legal drug” means the use of any legal drug: (a) for any purpose other 

than the purpose for which it was prescribed or manufactured; or (be) in a dosage, 
frequency, or manner that is contrary to the instructions or recommendations of 
the prescribing physician or manufacturer. 
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4. “Possession: means that an employee has the substance on his or her person or 
otherwise under his or her control, i.e. in the employee’s purse, desk, storage area, 
tool box, or vehicle parked on District property. 

 
C. Drug-free and Alcohol-free Requirements 
 

1. District employees shall not consume, possess, purchase, sell, manufacture, 
distribute, dispense, furnish, use or transport any alcoholic beverages or illegal 
drugs or controlled substances, or drug-related paraphernalia during working 
hours (including meal and break periods) or while engaged in District duties, or at 
any time while on District property, in a District facility or vehicle, or while in 
transit to or at any school-sponsored or school-approved function in which 
students are involved or in attendance. 

 
 An employee shall not unlawfully manufacture, distribute, dispense, possess, or 

use any controlled substance in the workplace.  (Government Code 8355; 41 USC 
701) 

 
2. Employees shall not report to work, engage in any duties, be present on District 

property, or be present at any school-related activities or functions in which 
students are involved or in attendance, while the employee is under the influence 
of alcoholic beverages, illegal drugs or controlled substances. 

 
 Employees are prohibited from being under the influence of controlled substances 

or alcohol while on duty.  For purposes of this policy, on duty means while an 
employee is on duty during both instructional and noninstructional time in the 
classroom or workplace, at extracurricular or cocurricular activities, or while 
transporting students or otherwise supervising them.  Under the influence means 
that the employee's capabilities are adversely or negatively affected, impaired, or 
diminished to an extent that impacts the employee's ability to safely and 
effectively perform his/her job. 

 
3. Regarding legal drugs, employees shall not purchase, sell, manufacture, distribute, 

furnish, transport, dispense, or possess any legal prescription drug in a manner 
inconsistent with law.  Employees shall not use a legal drug in any manner which 
constitutes the “abuse of a legal drug.” As defined above.  In addition, working 
while impaired by the use of a legal drug is prohibited whenever such impairment 
might: 

 
(a) Substantially interfere with the employee’s job performance or the 

efficient operation of the District’s business or activities; 
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(b) Endanger the safety of the employee, students or other person(s); or 
 
(c) Pose a risk of damage to District property or equipment. 
 

4. Employees are expected to refrain from using, selling consuming, purchasing, 
manufacturing, distributing, dispensing, furnishing or transporting illegal drugs at 
any time, whether or not it is during working hours or on the District’s property.  
As required (or permitted) by state and/or federal laws, the District will take 
specific disciplinary actions, up to and including termination, toward employees 
arrested or convicted of crimes relating to illegal drugs and controlled substances. 

 
5. All employees are required by this Policy to comply with each of the 

Administrative Regulations accompanying this policy, including but not limited to 
the duty to cooperate promptly with the medical and testing procedures provided 
in such Regulation. 

 
6. Each employee must notify the District of any criminal drug stature conviction 

relating to the workplace no later than five days after the conviction.  For this 
purpose, “conviction” includes a finding of guilt or acceptance of a guilty plea, 
including a plea of nolo contendere, or imposition of a sentence, or both, by a 
judicial body.  “Workplace” is defined as any school building or other school 
premises, any school-owned or school-approved vehicle, and any off-school sites 
when accommodating a school-approved-sponsored or school-approved activity 
or function in which students are involved or in attendance. 

 
 An employee shall abide by the terms of this policy and shall notify the district, 

within five days, of his/her conviction for violation in the workplace of any 
criminal drug statute. (Government Code 8355; 41 USC 701) 

 
 The Superintendent or designee shall notify the appropriate federal granting or 

contracting agency within 10 days after receiving notification, from an employee 
or otherwise, of any conviction for a violation occurring in the workplace.  (41 
USC 701) 

 
D. Disciplinary Action and Rehabilitation 
 
 In accordance with law and the district's collective bargaining agreements, the 

Superintendent or designee shall take appropriate disciplinary action, up to and including 
termination, against an employee for violating the terms of this policy and/or shall require 
the employee to satisfactorily participate in and complete a drug assistance or 
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rehabilitation program approved by a federal, state, or local public health or law 
enforcement agency or other appropriate agency. 

 
 Employees who violate this Policy will be subject to disciplinary action up to and 

including termination, consistent with applicable Collective Bargaining Agreements and 
applicable law. 

 
 Any criminal conviction relating to an illegal or controlled drug prescribed by the 

Education Code shall result in termination, to the extent provided by the Code. 
 
 Even when termination is not required by law, the District may nonetheless take 

disciplinary action, up to and including termination. 
 
 A first time violation of this Policy may, in the sole discretion of the District, result in 

immediate discharge.  The District may choose not to discharge an employee for a first-
time violation of this Policy if the employee as a condition of continued employment 
satisfactorily completes participation in a drug assistance or rehabilitation program, 
approved by a federal, state or local health, law enforcement or other appropriate agency. 

 
 The District retains full discretion to determine whether to impose discipline or require 

participation in a drug/alcohol assistance or rehabilitation program, or both.  Generally, 
the District will be quite receptive to rehabilitation measures if the employee initiates the 
matter voluntarily, independently of a pending disciplinary proceeding.  The employee 
remains accountable for any misconduct, even if rehabilitation is approved.  Information 
regarding available drug/alcohol counseling, rehabilitation and employee assistance 
programs is contained in health insurance materials distributed to each employee.  
District medical coverage may provide drug rehabilitation assistance. 

 
 The Superintendent or designee shall notify employees of the District's prohibition 

against drug use and the actions that will be taken for violation of such prohibition.   
(Government Code 8355; 41 USC 701) 
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References: GUSD Policies and Regulations: 4032; 4112; 4112.41/4212.41/4312.41; 

4112.42/4212.42/4312.42; 4117.4; 4118; 4159/4259/4359; 4212; 4218 
 
Legal Reference: Education Code §44011, 44425, 4836, 44940, 44940.5, 45123, 45304 
 Government Code §8350-8357 
 United States Code, Title 20, §7111-7117 
 United States Code, Title 21, §812 
 United States Code, Title 41, §701-707 
 Code of Federal Regulations, Title 21, §1308.01-1308.49 
 Court Decisions: Cahoon v. Governing Board of Ventura USD, (2009) 

171 Cal.App.4th 381; 
 Ross v. RagingWire Telecommunications, Inc., (2008) 42 Cal.4th 920 
 
Management Resources: 
WEB SITES: California Department of Alcohol and Drug Programs: 

http://www.adp.ca.gov 
 California Department of Education: http://www.cde.ca.gov 
 U.S. Department of Labor: http://www.dol.gov 
 
Policy Adopted:   11/04/1986 
 
Policy Amended: 07/17/1990; 10/18/1994; 07/03/2001; 02/03/2004; 10/15/2013  
 
(Formerly Employee Consumption of Alcoholic Beverages and Use of Illegal or Controlled 
Substances) 


