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A. Curriculum Review Committee (CRC) 
 

1. The Superintendent or designee may establish a curriculum review committee to 
evaluate and recommend curriculum for Governing Board approval.  This 
committee shall consist of a majority of teachers and may also include 
administrators, other staff who have subject-matter expertise, parents/guardians, 
representatives of local businesses and postsecondary institutions, other 
community members, and students as appropriate.  This committee may be the 
same committee charged with the valuation and recommendation of instructional 
materials pursuant to Board policy and administrative regulation. 

 
a. Organization 
 

(1) The following committees will be formed as needed: 
 

(a) Language Arts 
(b) English Language Development 
(c) Mathematics 
(d) Health 
(e) History-Social Science 
(f) Science 
(g) Visual and Performing Arts 
(h) Transitional Kindergarten 
 

b. Purpose of Curriculum Review Committee 
 

Curriculum Review Committees are established to review existing 
curricular programs in grades Transitional Kindergarten-6, recommend 
changes in the programs, evaluate proposed instructional materials, and 
make recommendations to the Elementary Education Council. 
 

c. Membership 
 

(1) Representation shall be provided accordingly: 
 

(a) Interested teachers from each school 
(b) Teacher specialist, when available 
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(c) At least one elementary school site administrator 
(d) Superintendent’s designee, ex officio 
 

d. Leadership 
 

(1) A teacher shall be elected as committee chairperson by the 
membership. 

(2) The Superintendent’s designee shall serve as advisor and expediter 
as a non-voting member. 

 
e. Functions 
 

(1) Meetings will be held for the following purposes: 
 

(a) To conduct a review of the current status of the 
instructional program in a subject area and align with State 
content standards. 

(b) To establish curriculum goals and objectives. 
(c) To review state-adopted materials for recommendation to 

the Board of Education through the Elementary Education 
Council. 

 
f. Role of the Administrative Advisor 
 

(1) The functions of the Administrative Advisor will be: 
 

(a) To help the committee understand applicable portions of 
District policy and curriculum development procedures. 

(b) To help the committee coordinate its efforts with the State 
Framework and textbook adoption cycles. 

(c) To represent the Curriculum Review committee at the 
Elementary Education Council (EEC) meetings. 

(d) To be a knowledgeable participant in the presentation of 
the new programs and materials to the Board of Education 
and the public. 

 
B. Elementary Education Council 
 

1. Purposes 
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a. To plan, coordinate, and evaluate the total elementary education program. 
b. To discuss and resolve administrative issues and problems. 
c. To assure that administrative and instructional support services are 

integrated with the education programs. 
d. To consider changes in the instructional program proposed by a 

Curriculum Review Committee and, when appropriate, make 
recommendations concerning these proposals to the Superintendent. 

 
2. Membership 
 

a. Membership shall consist of Elementary School Principals.  
Administration center support staff will serve as ex officio members. 

 
C. Curriculum Development/Selection Process 
  
 The Superintendent or designee shall research and identify available curriculum in the 

subject area(s) and grade level(s) scheduled for review.  He/she may select a limited 
number of programs to present to the curriculum review committee for evaluation. 

 
1. In general, the alignment, reevaluation and development of curriculum shall be 

undertaken in a timely manner upon receipt of new or revised state curriculum 
frameworks.  

 
2. Procedures for the review and selection of elementary textbooks are as follows:  
 

a. The committee shall recommend the curriculum that best meets the 
District’s needs based on the following criteria and any additional factors 
deemed relevant by the committee:   

 
(1) Analysis of the effectiveness of the existing District curriculum for 

all students, including student achievement data disaggregated by 
grade level and student population. 

(2) Alignment of the proposed curriculum with expectations 
established by the Board and the State Board of Education as to 
what students need to know and be able to do in the subject(s) and 
grade level(s) under consideration.  The committee will participate 
in training to ensure expertise on the relevant standards and 
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framework and to effectively use the state rubric to evaluate 
materials. 

(3) Evidence of proven effectiveness of the proposed curriculum in 
raising student achievement, including the research and learning 
theory upon which the curriculum is based. 

(4) Applicability and accessibility of the curriculum to all students, 
including, but not limited to, underperforming students, students 
with disabilities, English learners, and gifted and talented students. 

(5) The estimated cost to purchase, adapt, and/or develop the 
curriculum. 

(6) Resources required to implement the curriculum such as time, 
facilities, instructional materials, and technology, staffing, staff 
development, and funding. 

(7) If the curriculum includes instructional materials, the extent to 
which the materials meet criteria established by law and the 
District. 

(8) Any potential impact on other parts of the educational program. 
 
b. Curriculum Review Committee reviews eligible textbooks using the state 

rubric. 
 
c. Committee representatives share selection criteria with school staff based 

on the rubric.  School site staff are regularly given updates from CRC 
members on the progress of the committee to ensure open communication. 

 
d. The CRC works to narrow the options to one best program to present to 

their school teams. 
 

(1)  After narrowing to a few programs, the adoption committee may 
call for presentations from publishers. 

(2) The rubrics will be used for side-by-side comparisons of programs 
when the committee narrows down to two or three programs. 

(3) If the CRC reaches consensus that one program is best, members 
present the evidence used to reach consensus on the program to 
their school site teams.  Any feedback from the school sites is 
shared with the full CRC. 

(4) If the CRC narrows to two or three program options that all 
demonstrate equal evidence of alignment to the standards and 
framework, those program options are presented to school site staff 
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with evidence to support each program option for discussion and 
evaluation.  Feedback from the school sites is shared with the full 
CRC. 

 
e. The CRC reviews the feedback from each school site and then works to 

reach consensus on one program.  If the CRC cannot reach consensus, 
then a vote is held with one vote per member of the CRC. 

 
f. Committee representatives solicit feedback from parent advisory groups 

and public review. 
 
g. Curriculum Review Committee recommends textbook adoption to the 

Elementary Education Council. 
 
h. Elementary Education Council recommends textbook adoption to the 

Superintendent. 
 
i. Textbook adoption is approved by Board of Education. 
 
j. When 6th grade instructional materials are adopted, a 6th grade adoption 

committee comprised of both elementary 6th grade teachers and middle 
school 6th grade teachers will review available materials approved by the 
CRC for grades K-5 and the CSC for grades 7-8.  Because the California 
State Standards are written with grade bands in mind and the 6th grade 
standards fall in the Grade 6-8 band, there is a strong preference for the 
committee to adopt the materials written from the Grade 6-8 perspective. 

 
(1) If the CRC approved materials for grades K-5 also include a 6th 

grade program, the committee may consider the materials for 
adoption in 6th grade. 

(2)   If the CSC approved materials for grades 7 and 8 also include a 6th 
grade program, the committee may consider the materials for 
adoption in 6th grade. 

(3) The committee will determine if either the CRC or the CSC 
selected materials meet the needs of both the elementary and 
middle school 6th grade teachers. 

(4) The committee may decide to adopt one of the programs for all 6th 
grade classrooms or to adopt the CRC approved materials for 6th 
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grade at elementary sites and the CSC approved materials for all 
middle school 6th grade sites.   

(5) All middle schools must use the same materials and all elementary 
schools must use the same materials. 

 
3.  If it is determined that available prepackaged curriculum is not cost effective or is 

inadequate to meet the needs of the District’s students, the Superintendent or 
designee may adapt curriculum or develop new curriculum.  Curriculum 
modification or development shall be performed by teachers, school 
administrators, and District administrators, with support and assistance, when 
available, from curriculum experts from the county office of education, 
postsecondary institutions, and/or curriculum or professional associations.  Any 
modified or new curriculum shall be reviewed by the curriculum or professional 
associations.  Any modified or new curriculum shall be reviewed by the 
curriculum committee in accordance with the above criteria prior to being 
recommended to the Board. 

 
4. Upon approval by the Board, a new curriculum may be implemented in a limited 

number of schools or classrooms on a pilot basis so that modifications may be 
made as necessary before implementing the curriculum Districtwide. 

 
D. Secondary 
 

1. Curriculum Study Committees (CSC) 
 

The Superintendent or designee may establish a curriculum review committee to 
evaluate and recommend curriculum for Governing Board approval.  This 
committee shall consist of a majority of teachers and may also include 
administrators, other staff who have subject-matter expertise, parents/guardians, 
representatives of local businesses and postsecondary institutions, other 
community members, and students as appropriate.  This committee may be the 
same committee charged with the valuation and recommendation of instructional 
materials pursuant to Board policy and administrative regulation. 

 
a. Organization 
 

(1) An organizational meeting will be held in December/January of 
each year, at which time a permanent Curriculum Study 
Committee will be organized for each subject as follows: 
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(a) English/Language Arts 
(b) English Language Development 
(c) World Language 
(d) Health  
(e) History - Social Science 
(f) Career and Technical Education 
(g) Mathematics 
(h) Physical Education 
(i) Science 
(j) Visual and Performing Arts 
(k) Special Education 
(l) Athletics 
 

b. Purpose of CSC 
 

(1) Curriculum Study Committees are established to review existing 
curricular programs in Grades 6-12, recommend changes in the 
programs, evaluate proposed instructional materials, and make 
recommendations to the Secondary Education Council. 

 
c. Membership 
 

(1) One department chairperson from each middle and high school. 
(2) Subject area teacher specialists when available. 
(3) One designated secondary school site administrator to act as a non-

voting administrative liaison and advisor. 
(4) Superintendent’s designee, ex officio. 
 

d. At the time the committee is reorganized annually, one of the department 
chairpersons shall be elected as committee chairperson by the 
membership. 

 
e. Functions 
 

(1) An organizational meeting will be held no later than the end of 
September for the purpose of accomplishing these tasks: 
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(a) An annual review of the instructional program in their 
subject area. 

(b) The establishment of curriculum goals and objectives in 
their area of specialization for the following year. 

 
(2) The ongoing responsibilities of the committees are: 
 

(a) Developing minutes and reporting back to the department 
members and to the site principal with regards to the 
ongoing action of the committee. 

(b) Encouraging and advising teachers concerning program 
modifications and instructional improvements. 

(c) Submitting to the appropriate Secondary Education 
Council, (middle school or high school) the following 
materials in accordance with the dates established by an 
annual calendar: 

 
1. Course of study outlines for each new or revised 

course. 
2. Recommendations, including teacher evaluations, 

for all new instructional material (textbooks, 
workbooks, instructional magazines, media 
materials, and special supplies and/or equipment). 

3. Suggested statements for the District Course 
Catalog for each new course of study and annual 
revisions, as necessary, of existing course 
descriptions. 

4. Recommendations for revisions in Authorized 
Textbook List for middle and high school levels. 

 
f. Role or function of the administrative liaison to the CSC 
 

(1) The functions of the administrative liaison will be: 
 

(a) To help the committee understand applicable portions of 
District policy, curriculum development procedures, and 
legal requirements. 

(b) To communicate with the Secondary Education Council 
(middle school or high school) regarding CSC issues.  
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When critical issues are at stake, the CSC chairperson and 
liaisons may meet with the appropriate Secondary 
Education Council. 

(c) To represent the CSC in presentation of new programs to 
the Board of Education and to the public. 

(d) To help establish continuous communication among the 
CSC, Educational Services Department, and other site 
administrators. 

(e) To ensure all voices are heard so that a consensus decision 
represents the will of the group. 

 
E. Secondary Education Council - Middle School and High School 
 

1. Purposes 
 

a. To discuss and review curriculum implementation issues. 
b. To review and approve course of study outlines for each new and revised 

course. 
c. Review instructional materials recommended by various CSC's and certify 

alignment with content standards and legal compliance. 
d. To plan, coordinate, and evaluate the total secondary education program. 
e. To discuss and resolve administrative issues and problems. 
f. To assure that administrative and instructional support services are 

integrated with the educational programs. 
g. To consider proposed changes in the instructional program and, when 

appropriate, make recommendations concerning these proposals to the 
Superintendent. 

 
2. Membership 
 

a.  The membership shall consist of secondary school principals and associate 
principals.  Administration center support staff serve as ex officio 
members. 

 
F. Curriculum Development Selection Process 
 
 The Superintendent or designee shall research and identify available curriculum in the 

subject area(s) and grade level (s) scheduled for review.  He/she may select a limited 
number of programs to present to the curriculum study committee for evaluation. 
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1. Criteria for curriculum reevaluation and development. 
 

a. Annually, the Secondary Education Councils, with input from the CSCs, 
will determine the priority curriculum projects which are to be addressed. 

 
b. The committee shall recommend the curriculum that best meets the 

District’s needs based on the following criteria and any additional factors 
deemed relevant by the committee:   

 
(1) Analysis of the effectiveness of the existing District curriculum for 

all students, including student achievement data disaggregated by 
grade level and student population. 

(2) Alignment of the proposed curriculum with expectations 
established by the Board and the State Board of Education as to 
what students need to know and be able to do in the subject(s) and 
grade level(s) under consideration. 

(3) Evidence of proven effectiveness of the proposed curriculum in 
raising student achievement, including the research and learning 
theory upon which the curriculum is based. 

(4) Applicability and accessibility of the curriculum to all students, 
including, but not limited to, underperforming students, students 
with disabilities, English learners, and gifted and talented students 

(5) The estimated cost to purchase, adapt, and/or develop the 
curriculum 

(6) Resources required to implement the curriculum such as time, 
facilities, instructional materials, and technology, staffing, staff 
development, and funding 

(7) If the curriculum includes instructional materials, the extent to 
which the materials meet criteria established by law and the 
District 

(8) Any potential impact on other parts of the educational program 
 
G. Procedures for the Review and Selection of Instructional Materials/Textbooks 
 

1. A Curriculum Study Committee will form a committee consisting of qualified 
teachers from each site eligible to offer the course to review eligible instructional 
materials/textbooks. 
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a. The adoption committee will participate in training to ensure expertise on 
the standards and framework and to effectively use the state rubric to 
evaluate materials. 

b. The subject area Teacher Specialist(s) (when available) will facilitate the 
process ensuring fidelity to the rubric, standards, and framework. 

c. Each member of the adoption committee must regularly update their 
school site staff on the progress of the committee to ensure open 
communication supporting consensus throughout the material evaluation 
process. 

 
2. The adoption committee uses the rubric to evaluate proposed instructional 

materials/textbooks and narrows the options for further consideration. 
 

a. After narrowing to a few programs, the adoption committee may call for 
presentations from publishers. 

b. The rubrics will be used for side-by-side comparisons of programs when 
the committee narrows down to two or three programs. 

 
3. The adoption committee works to narrow to the best option(s) to present to CSC. 
 

a. The adoption committee members will present the evidence used to reach 
consensus on the program to their school site teams.  Any feedback from 
the school sites will be shared with the CSC. 

b. If the committee narrows to two or three program options that all 
demonstrate equal evidence of alignment to the standards and framework, 
those program options may be presented to the CSC for consideration.  
The adoption committee members will present the evidence for each 
program option to their school site teams for discussion and evaluation.  
School site teams will work to reach consensus on one program.  If 
consensus cannot be reached, a vote will be taken at the school site where 
each teacher who teaches the course at that site gets one vote.  The results 
of the vote are reported back to the CSC. 

 
4. The CSC reviews the results of the instructional material review and the 

recommendation from the adoption committee, including the teacher feedback 
from the sites and the results of any votes taken at the sites.  The CSC works to 
reach consensus on one program.  If the CSC cannot reach consensus, then a vote 
is held with one vote per member of the CSC to recommend one program to the 
Secondary Education Council. 



Glendale Unified School District AR 6141 
Administrative Regulation Page 12 of 14 
 
Instruction 
 
Curriculum Development and Evaluation 
 

 
a. The subject area teacher specialist’s role (when available) is to facilitate 

the process, therefore the teacher specialist is a non-voting member when 
voting on instructional material adoption, unless the CSC decides the 
teacher specialist should have a vote. 

b. The CSC recommendation is recorded in the meeting minutes with a 
rationale for the selection to be shared with the Secondary Education 
Council. 

c. If the CSC recommends the adoption of more than one program, a 
thorough explanation of the rationale and implications must be submitted 
in writing to the Secondary Education Council. 

 
5. The CSC’s recommendation of materials shall be available to the public for a two 

week period for comment.  The Teaching & Learning Department will coordinate 
with the CSC to provide information to parents and the community and provide 
opportunities for feedback.  Parent and community feedback will be shared with 
the Secondary Education Council, the Superintendent, and the Board of 
Education. 

 
6. The Secondary Education Council reviews the CSC recommendation along with 

any feedback from parents and the community and recommends instructional 
materials/textbook adoption to the Superintendent.   

 
a. The Secondary Education Council may request further information from 

the subject area Teacher Specialist (when available) as needed. 
b. If the Secondary Education Council’s recommendation is different from 

the CSC recommendation, a clear written explanation must be submitted 
to the Superintendent. 

 
7.  The Superintendent reviews the recommendations and rationales from the CSC 

and the Secondary Education Council and recommends instructional 
materials/textbooks for approval by the Board of Education. 

 
8. When 6th grade instructional materials are adopted, a 6th grade adoption 

committee comprised of both elementary 6th grade teachers and middle school 6th 
grade teachers will review available materials approved by the CRC for grades K-
5 and the CSC for grades 7-8.  Because the California State Standards are written 
with grade bands in mind and the 6th grade standards fall in the Grade 6-8 band, 
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there is a strong preference for the committee to adopt the materials written from 
the Grade 6-8 perspective. 

 
a. If the CRC approved materials for grades K-5 also include a 6th grade 

program, the committee may consider the materials for adoption in 6th 
grade. 

b.   If the CSC approved materials for grades 7 and 8 also include a 6th grade 
program, the committee may consider the materials for adoption in 6th 
grade. 

c.  The committee will determine if either the CRC or the CSC selected 
materials meet the needs of both the elementary and middle school 6th 
grade teachers. 

d. The committee may decide to adopt one of the programs for all 6th grade 
classrooms or to adopt the CRC approved materials for 6th grade at 
elementary sites and the CSC approved materials for all middle school 6th 
grade sites.   

e. All middle schools must use the same materials and all elementary schools 
must use the same materials. 

 
H.  Field Testing of Textbooks and/or new Courses of Study 
 

1. Any CSC wishing to initiate a field study for the purpose of evaluating a 
textbook(s) and/or course of study must adhere to the following procedures: 

 
a. The proposed course of study or textbook(s) must meet curriculum goals 

and objectives as defined by the District. 
b. Along with the proposed course of study and/or textbook(s), a plan for the 

field study and evaluation shall be submitted to the Secondary Education 
Council for evaluation. 

c. A proposal for field testing of courses of study and/or textbooks shall be 
submitted to the Superintendent. 

d. Field test materials (e.g., textbooks) shall be purchased by the District. 
e. An evaluation of the results of the field test of the proposed course of 

study and/or textbook shall be reported to the Board of Education no later 
than one year after implementation of the study. 

 
 
I. If it is determined that available prepackaged curriculum is not cost effective or is 

inadequate to meet the needs of the District’s students, the Superintendent or designee 
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may adapt curriculum or develop new curriculum.  Curriculum modification or 
development shall be performed by teachers, school administrators, and District 
administrators, with support and assistance, when available, from curriculum experts 
from the county office of education, postsecondary institutions, and/or curriculum or 
professional associations.  Any modified or new curriculum shall be reviewed by the 
curriculum or professional associations.  Any modified or new curriculum shall be 
reviewed by the curriculum committee in accordance with the above criteria prior to 
being recommended to the Board. 

 
J. Upon approval by the Board, a new curriculum may be implemented in a limited number 

of schools or classrooms on a pilot basis so that modifications may be made as necessary 
before implementing the curriculum Districtwide. 

 
 
Rules Approved: 05/1966 
Rules Revised: 08/1968; 05/18/1976; 07/02/1985; 08/20/1991; 11/15/1994; 10/01/2002; 

11/16/2010; 02/21/2012; 12/16/2016; 05/31/2019 
 
(Formerly AR 6150) 


