
GLENDALE UNIFIED SCHOOL DISTRICT 
 

Senior High School 
 

December 16, 1997 
 

Department:  Business Education 
 

Course Title:  Business Technology 1-2 
 

Grade Levels:  9, 10, 11, and 12 
 

Semester Hours: 10 
 

Prerequisite:  None 
 

Course Description: This course is intended for beginning level students to learn computer 
theory, basic operation of computers, and related technology.  The course 
will acquaint the student with the capabilities of various software 
categories.  Students will learn to operate computer related equipment 
such as scanners, digitizing cameras, camcorders, and CDs.  Students will 
apply such computer related equipment to produce beginning level 
multimedia projects. 

 
I. Goals 
 
 The student will: 
 
 A. Develop and understand the history of computers through the generations. 
 
 B. Be able to identify the basic computer components, operating systems and file  
  extensions. 
 
 C.  Become aware of the various categories of computer software. 
 
 D. Learn to use an authoring (programming) package to create multimedia   
  presentations:   
 
  1. Electronic resumes 
 
  2. Web pages 
 
 E. Learn the differences in multimedia title categories between simulations,   
  magazines, tutorials, games, and computer presentations. 
 
 F. Learn to operate a digitizing camera and video to capture and save images. 
 
 G. Learn to save to a CD. 
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II. Outline of Content 
 

 The student will: 
 

 A. Acquire knowledge in the operational tasks of various computer parts-hardware 
  such as:  random access memory (single in-line memory module chips), central  
  processing unit, hard drive, motherboard, read only memory, monitor, and disk  
  drives. 
 
 B. Acquire a working knowledge of software categories to be able to make an  
  appropriate choice among software in the same categories. 
 
 C. Brainstorm ideas and develop problem solving and critical thinking skills  
  through the design of interactive multimedia projects. 
 
 D. Develop hands-on experience with basic design principles, write a description of 
  a project and story board a multimedia design. 
 
 E. Design presentations to include graphic design images, text, animation, sounds,  
  and interactivity. 
 
 F. Evaluate and analyze some of the most current and popular titles in multimedia. 
 
 G. Use an HTML editor to create a web page using multimedia publishing  
  techniques. 
 
 H. SCANS 6 through 12 apply through out curriculum. 
 
III. Accountability Determinants 
 
 A. Daily class participation and work production 
 
 B. Teacher-administered test 
 
 C. Simulations 
 
 D. Portfolio 
  
 E. Teacher observation 
 
IV. Suggested Time Distribution 
 
 The time distributions are norms and may be modified to meet the individual needs of 
 the students (total - 36 weeks). 



Business Technology 1-2 
Page 3 
 
 
 A. Authoring projects      15 weeks 
 
 B. Computer systems and other technology   6 weeks 
 
 C. Software categories: 
 

1. Database   1.5 weeks 
  
2. Spreadsheet   1.5 weeks 
  
3. Word Processing   2 weeks 
  
4. Graphics   3 weeks 
  
5. Communications   3 weeks 
  
6. Desktop publishing   1.5 weeks 
  
7. Presentation   1.5 weeks 

 
 D. Careers involving technology and multimedia design 1 week 
 


