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Balboa Elementary School is part of the Glendaléi&th School District and one of twenty elementary
schools in the district. Balboa students go ohdlh Middle School and Hoover High School when they
leave us after grade six. Balboa is on a tradii@ehool calendar. Our 500 plus students arelledro
in 21 classrooms. Our mascot is a lightening bol e call ourselves “The Blazers”. Our school
colors are navy blue and white.

Mission StatemenBalboa Elementary School, a neighborhood learniegter with dedicated staff and
parents, promotes unity and ensures that childréralb backgrounds attain their highest potential
through a variety of teaching strategies in orderbie goal-oriented, responsible citizens with Healt
minds, bodies, and spirits who master empowerniglig and recognize the need for and the enjoyment
of life-long learning.

The purpose of this handbook is to serve as a gkegerde in familiarizing you with most of the
policies, procedures, programs and events offer&lboa. Please take time to review this infororat
and keep it on hand as a reference. If you neddiaaal information on any topic or policy in this
handbook, the Office staff can assist by directiag to the proper resource.

General Information
Listed in alphabetical order, are areas of commaerést to parents, including programs, parent
involvement organizations, and definitions of terthat are a part of this school. If you have any
guestions about any of this information, pleasdadrthe Office or the Balboa organization indidate




Academic Performance Indicator (API) - This is a number on a scale of 100 to 1000 (tithtarget
being 800) that communicates the relative acadgmitormance of each school, based on the STAR
(Standardized Testing and Reporting) program. &lshare compared to others in the state, and then
ranked. This information is reported to the comityuvia the newspapers and on the State Department
of Education website. (S&esting

Accelerated Reader Tests All classrooms are equipped with computers thapangrammed with the
Accelerated Reader Program. Students read boakeiatown reading comprehension level and then
take individualized tests on the computer. Studeletess on tests at a particular grade level save
an indicator of the appropriate reading compretmnsével for each student (i.e. 2.7 2¥2jyrade,

7" month). The teacher can then recommend booksviigtrovide a successful reading experience for
the individual child, while increasing the studesnading comprehension level incrementally.

Amber Alert — Law-enforcement agencies, broadcasters, arbgortation agencies activate an
urgent bulletin in child-abduction cases to airalggion of the abducted child and suspected almduct
to instantly galvanize the entire community to sissi the search for and safe recovery of the chifd
your child is missing and we have exhausted ourckean campus, we will call the family AND the
police. This is the action recommended by the dvti Center for Missing and Exploited Children.
(www.missingkids.com Parents are encouraged to visit this websitelaadh and practice SAFETY
activities.(SeeMissing Children,SeeStranger Dangey

The Armenian_Afterschool Program is an academic program open to all students irteteis the
Armenian language and culture. Classes are heRhlioa twice a week for students in grades one
through six. This is a tuitioned program run byeTbhavidian-Mariamian Education Foundation in
partnership with GUSD.

Asbestos- The District continues to meet all requirementshef Asbestos Hazard Emergency Response
Act, passed by Congress in 1986. The law requinesidentification of any building materials
containing asbestos and development of a plan toritoring or removal of that substance. For many
years asbestos was used for insulation and ae eeteirdant. Some schools still contain asbebtdst

is located generally in storage and attic areagydwom building occupants. A copy of each schwol’
asbestos management plan as well as the buildspgation reports are available in the Office.

ASES (After School Education and Safety Programs) provides enrichment classes, homework help,
and recreation opportunities on-site immediateljoWing student dismissal on school days. The
program offers a variety of classes, including musrafts, and sports. This program is free tdBal
families and is funded by a state grant. Theramged space in the program and a high demand for
enrollment. Parents are encouraged to completeller@nt papers as soon as possible. When the
number of students wishing to enroll exceeds tlalable spaces, students will go on a waiting li&s
space becomes available, parents whose childremates waiting list will be contacted.




Attendance, Absences and Tardies Attendance at school is mandated by the State tfoGaa.
Regular, daily attendance is essential to yourdthibcademic progress. Tardies are documented as
excused if documentation provided by the parentvsha medical appointment, a funeral or a court
appearance. Excused absences and tardies wibestilocumented on the Achievement Report (Report
Card). Absences are considered excessive whea #ner5 or more absences in one trimester or more
than 10 absences in a year. Students showingudargeattern for excessive absence or tardieshaill
referred to the School Attendance Advisory Board.

When your child is absent, however, please seretsopal note (in any language) stating:
* Child’s full name

* Date of absence

» Reason for absence

* Parent’s signature

The day of the absence, if no excuse has been #eldno the teacher, a recorded message will be
telephoned to your home reminding you that a writtete for the absence is needed to complete
documentation for our files.

If your child is absent for more than three daysfahe or he is ill with a contagious disease apke
notify the school office. A doctor’s note will meeded for absences longer than three days. Yowotdo
need to telephone the office if your child is alienonly one or two days.

If your child is absent and you would like to piagk any missed work or homework, call the Office
before 11:00 AM You may pick up the work in the Office after @:BM the same day. Siblings and
friends are not to ask a teacher for the missed.wor

A tardy slip is sent home when your child is latesthool. It must be signed and returned the violig
day. After 10 unexcused tardies a suspension®fay or other disciplinary measures will occur.

Please avoid taking children out of school excepteimergencies. Try to make medical appointments
after school and during vacations. If you needebygur child during the school day for an emergenc
you must come to the Office and sign your child dine Office will notify your child’s teacher.

Verification of Attendance Formshould be submitted to the officePlease allow one full week for
completion.



Background Checksare made on every employee working for the Glentiaified School District.

Backpacks with wheels are not to be used by students in &igarten, T 2" and 3 grade due to
limited space in the primary classrooms as wellsafety issues when students are wheeling the
backpacks behind them. Primary students cartygudsw items requiring a backpack to be 17" — 18”
tall, 12" — 13" wide and 5” deep.

Back-to-School Nightis held soon after school begins (late Septemady/€@ctober) so parents of
students may visit classrooms. Teachers presentutriculum and expectations for their grade level
This is a night for parents and teachers on8tudents and siblingshould not attend For further
information, call the School Office or contact yalnild’s teacher.

The Balboa Booster Cluboperates as a fundraising group of parents, atafffriends. Money raised by
the Booster Club benefits the students of Balba# supports different programs, including music,
technology, the library, and “Balboa Plus” (aftérsal enrichment classes and sports). Meetings are
advertised in the Balboa Bugle

Benchmarks/District-Wide Measures - In addition to regularly scheduled teacher-dedc
assessments, the Glendale Unified School Distequires that all students be formally tested in
Language Arts (specifically Writing) as well as Mainatics at various points during the school year.
These tests are often referred to as the “Benchntesks. Teachers throughout the district alsazgtil
the End-of-Unit tests from our Reading/LanguagesA?togram (“Houghton Mifflin”) and from our
Mathematics Program (“Everyday Math”) to determthat students are making adequate progress.
Both the Benchmark and the End-of-Unit tests areduss part of multiple measures to determine
individual student progress toward meeting GradeeL8tandards. In addition, the results of thesést
are analyzed schoolwide to determine the successrahstructional program as a whole.

Birthday Parties - Individual student birthdays are not celebratedlassrooms.Cakes or other treats
are not to be sent to school for classroom celebnat of birthdays. Parents or students who bring
treats to school will be asked to take them hoRety Invitations may not be brought to school nor
passed out to children in class or on the campywlagre. (SeeRoom Parties SeeParty Invitations

Bullying/Intimidation — Students are expected to be courteous and respemifards their teachers,
other staff, students, and volunteers. Prohibisg&adent conduct includes harassment, bullying,
intimidation, hazing or other verbal, written orygical conduct that causes or threatens to caudig/bo
harm or emotional suffering. It is necessary ftudents to REPORT any such occurrences so that
appropriate action can be taken by Staff.

Bus Rules(SeeTransportation,Page 26)

Balboa -



Cameras— Use of cameras by children is arranged priohéoetvent. Students should not be using their
cell-phone cameras without permission from the sttasm teacher or the principal. Student
photographers are assigned to record events onusaamul are issued school-owned cameras. Parents
must receive permission from the principal for fihgp or photographing class events as there are
restrictions based on confidentiality and othetdes

Camp for sixth gradersis anactivity scheduled when there is parent commitntemaise funds or pay
the cost for the activity. Students attend a stasslbased, multi-day outdoor education prograrh wit
their teachers and an administrator to study enuiental science and learn new skills. For further
information, contact your child’s sixth grade teach

Care of School and Private Property- Parents will be financially responsible if aiydent damages,
loses or steals private or school property. Odiseiplinary actions may resul{See Page 20)

Casts, Crutches, Bandages, Splints Any child requiring a cast, sling, splint, supipee bandage or
crutches must have the administration’s permisgattend schoAND a doctor’s authorization. This
form MUST accompany the child on the first day iéadance using the crutches or appliance and state
the physical limitations as well as the lengthiofe involved.

CELDT is the California English Language Developmentt Teguired by the State of California to test
students with a home language other than EngliShis testing is done annually between July and
October. The test includes listening, speakingdireg and writing and is administered by District
testers and teachers. Students take this tesy gear until they are able to demonstrate academic
proficiency in English. If you have any questioaisout District or State testing programs, please
contact the school office.

Cell Phones and Pagersre not to ring in classrooms or at school eve&e ask that parents turn
these devices off whenever they are on campus hwhet volunteer or to attend student performances.
Students having a personal cell phone may nobcahswer calls while on campus and phones must be
off or silent. Students may not use/play with plhdunctions (text messaging, games, adding contacts
internet access etc.) or use the camera while mpgs. Students are NOT to share/loan cell phones to
other students. Cell phones will be confiscatednughe first infraction requiring parents to conoe t
school to pick up. Second time offenders will ldlseir phone for the trimester. Third time offersle
will lose the privilege for the rest of the schgelar. Please be sure your child is able to follbase
guidelines and mature enough for this respongybilithe school does not assume responsibility for
damage to or loss of personal possessions.

Civility Policy — The Glendale Unified School District expectsilcivehavior from the entire
educational community — staff, students, parentljaa, and community. Administration Regulation
1312.4 provides the guidelines that all parties msg to address uncivil behavior. Please conkect t
school principal for assistance or more information

Character_and Ethics Program is a program that highlights a character traitheaconth and
recognizes students who exhibit these traits. Ae@cplan classroom activities that help students
understand each character trait. Each month stsidlesrn new songs that describe and extol thestrai
The highlight of our program is a school-wide SpRally held honoring students from each classroom
who have exhibited the trait of the month. Thetilasand the City of Glendale support and empheasiz
this program.




Class Directory information includes parents’ names, and phonebaimIt is compiled and published
at the beginning of the year. This confidentiatifig is for coordinating school events, field $rignd
for obtaining homework. Only those families petmd the release of their personal information
receive a list of those students in their childassroom.

Classroom Interruptions are kept to a minimum. Lunch, homework, musicatruments or other
items need to be dropped off in the Office. Maleesyour student knows to check with the Office for
items as they will nobe notified. Clearly label any item with your lebs first and lashame.

Classroom Observations/Visitsto individual classrooms or
other instructional sites are arranged by callihg School
Office.

Closed Campus Policy- Gates onto the playground will be locked atiaies except to allow students
to enter and exit at designated times. All parant other visitors who need to come onto the campu
will enter through the front door of the schooldted on Bel Aire Drive and register with the Offeed
receive a “Visitor's Pass” that must be clearlyiblis while on campugSeeSchool SafetyPage 24)

Confiscated Items— Any item that causes a disruption to school aegisjtor is being used in an unsafe
manner may be confiscated. For some confiscageasit parents or guardians will need to check with
the classroom teacher or the Office as to wheiténe will be released to an adult.

Complaints/Concerns— Inquiries need to begin with the classroom teactPhone calls, faxes, emails
and letters received in the Office with questiohewd an incident that occurred in the classroonmthen
playground or about the student’s program will beected to the classroom teacher first. After a
conference with the teacher, a parent may requestf@rence with the principal.

Copiescan be requested for lost school forms or schelated items (Board Policies, Game Rules) at a
cost of $.25 per page.



Damaged/Lost Property — Parents/guardians are responsible when theld aestroys, loses or
damages school property or personal property. ngawll be notified of the monetary amount needed
for payment and that grades and transcripts mayithdaeld until restitution is made. Students magoal
receive additional disciplinary measures.

Detention is for 20 minutes after school and may be assigoaegper grade students for not following
class/school rules. Teachers are allowed by &&teand Board Policy to keep a child after school
without parent permission. Detention Slips are $&me for parent’s signature verifying awarendss o
the infraction and consequence, not for parentmssion. (SeeDiscipline Policy Pages 18-2))

Discipline — Balboa has a Standards of Conduct Plan andteacher has a progressive Discipline Plan
with specific rewards and consequencEseeDiscipline Policy Pages 18-21)

Dress Code- Volunteers and visitors (including parents) asued and EXPECTED TO BE role
models and mentors. Clothing worn when on campub ehen working with children should be
appropriate, neat and not create a distractioregatively affect the school program. It is alsoessary
to observe safety policies regarding shoes etc.

Dress Code — StudentgSeeDress CodePage 23)

Drinks — ONLY Water is acceptable in portable bottles &mdgeneral consumption. No GLASS
BOTTLES at any time! No soda for Lunch or Recess

Education Assistants- SeeParaprofessionall

English Language Learner Program— (ELL) Approximately 80 percent of the studentsBalboa
speak a language in addition to English. As a tesluktate mandated testing, some of our second
language students are identified as Limited EnghRsbficient (LEP). Within their regular classroom
program, these students are provided with enhamts&diction designed to develop their oral and
written English skills most effectively and provitteem access to the total curriculum.

Evacuation - In the event of a MANDATED EVACUATION FROM CAMPUShe students and staff
will walk to Brand Park (.68 miles) 1603 W. MoumtaAvenue or Albertson’s Market, 1855 W.
Glenoaks Blvd/Allen Avenue.



Field Trips — Parent donations provide for a variety of cla&ssursions where students have
opportunities for standards based learning outsidee classroom. Parent permission must be given
a district approved form. Parents are often imvite be chaperones or drivers. No siblings a@add

to accompany the volunteering parent.

Gambling in any form is prohibited on school grounds os@tool related activities.

Game Rules- Our students are engaged in a variety of ams/ibn the playground every day.
Structured games help students to spend theirgdites in positive ways. Game rules ensure tlgit th
play is safe and fair for everyone. For safetyso@s, some games are not allowed at recess: Fpotbal
Baseball, Chase or Tag. Students may NOT bringgptaund equipment, toys or game cards to school.
These items will be confiscated. A variety of baljlump-ropes, and other types of equipment are
provided for students to use on a daily basis.eRake reviewed, revised, published and availaile f
Staff and Students. A listing of games and rulesvalable in the School Office for purchase.

GATE stands for Gifted and Talented Education. Caliosthool districts are required to identify and
provide differentiated instruction for students wiave been designated as gifted and talented bictlis
criteria. Balboa offers pull-out and in-class diéfetiated instruction.

Glendale School Board- The Glendale Unified School District School Bdb@enerally meets the first
and third Tuesday of each month at 7 p.m. at therdof Education building, 223 North Jackson Street
at Wilson, Glendale. Everyone is welcome to attiyede meetings.

Grades— (SeeProgress ReportsSeeReport CardsPage 28)

Grooming — In order to maintain a positive learning envir@ant, students are to follow the Dress Code
and come to school neat and clean in appropridite.aMakeup, permanent or temporary hair color
change, body marks and temporary tattoos are motifped. (SeeDress CodePage 23)

GUSD stands for “Glendale Unified School District.” dkelephone number for the District Office
is 818-241-3111. The websiteh#p://www.gusd.net




Halloween Costumesare not to be worn to school on Halloween. Costare allowed at the yearly
PTA sponsored “Pumpkin Patch”.

Health Information - A school nurse is on campus two days per weed,aahealth clerk is on campus
daily. Vision, hearing, height and weight are cheztlby our school nurse for all students in grades
Kindergarten, 2 and 5 each year. This screenimgpisintended to take the place of regular physical
exams for your child.

Healthy Schools Act of 20000 To meet the requirements of the Healthy Schdéas of 2000, the
Glendale Unified School District is required to yidee annual written notification to staff, parerasd
guardians regarding the intended applications sf penagement products. Pest management products
are applied when children are not present. Eacbdglear, Glendale Unified School District contsact
with a state-licensed contractor, to provide peshagement services. A listing of the pest manageme
products that may be used is available in the ©ffi€or additional information on pest management
products, you may access the California Departmeht Pesticide Regulation website at
www.cadpr.ca.gov

Homework Passes- A “Pass” may be given to students excusing théehromework responsibilities for
that evening due to their or their parents’ pgptation in a school event.

Homework Policy - Homework is assigned on a daily basis Mondapugh Thursday for grades
Kindergarten-6. It is expected that the studentkdwi their assignments carefully and neatly artdrre
them on time. Students are held responsible forptetng and returningheir homework. Homework
forgotten in classrooms afterschool may not beienatd unless the teacher is present and can
accommodate this request. Classrooms will notridecked by custodians. You can help your child by
providing a quiet place to study and a safe pladeeep school materials. Please allow your childdo
her/his own homework. Classrooms will not be inipted to deliver homework brought in (late) by
parents. Homework will be put in the Teacher’slbwa{, however, we can’t guarantee a delivery time.

Insurance — A low-cost, optional student insurance policyaisailable to all students. Parents are
encouraged to study the application when it is Bente at the beginning of the school year.

Independent Study- Parents may request Independent Study assigeméran a child will be absent
more than five days from school. Independent Stiady written agreement between parents and the
school in which a teacher commits to provide assmgmts for a child and parents commit to ensuring
the assignments are completed. The child is nokedaabsent for this time period providing the work
is completed satisfactorily and returned upon retto the classroom. The assignments must be
completed the day the child returns to school. &tigl with an IEP are not eligible for Independent
Study. Requests must be made at least one fuk imesdvance of the absence.

Instrumental Music_is an optional program available to studentsin-46" grades. All students are
invited to join orchestra. A certificated musia¢ger instructs students during their regular scbag
once a week through the school year. Instruméntst personally owned, may be rented from Balboa,
the District or a local music store. Instrumensesamust be clearly labeled with the student’s name
Students are responsible for remembering theirunggnt weekly or for checking in the Office to ske

it has been delivered when forgotten at home. An§poncert is held for students during the dayl a
the night concert is open to families and friends.




The Kindergarten Sneak Peekis a welcoming event hosted by the kindergartaff $6 meet new
parents and incoming kindergarten students, ustelly the day prior to the first day of the newaah
year. Parents and their incoming kindergartendoéil are invited into the classrooms to meet their
teachers and become familiarized with the learemgronment.

Laser Pointers/Devices- Students are prohibited from having a laseraein their possession while
on campus. Written permission from the Principalrba given in advance for use of this device for a
valid instructional or school-related purpose.

Library (SeeMary Rose Grim Library

LINKS (Learning In Neighborhoods So Kids Can Succed) (SeeASES

Lost and Found articles are placed on shelving by the CafeteRéease mark all personal items, such
as clothing, backpacks, lunch bags, etc. with yild’s first and last name. The Bugle remindsepés

that all unclaimed items will be donated to a lodadrity at the end of each month. At that tineenis
with names ARE returned to students. Do not aowr child to bring to school any item of value,
great or small, including cash (other than lunchhay). Announcements are not made over the public
address system regarding lost items. If you hawestipns about the Lost and Found, please call the
School Office.

Lost Forms -Lost forms that require parent signatures can pkaced at a cost of 25¢ per sheet.

Lunch -t is the responsibility of the children to brinduamch or lunch money every day if they do not
have an active lunch card. Lunches forgotten athand brought to the Office may be picked up by
your child at his or her lunchtime. Classes areimirrupted to notify children or to deliver farigen
items. Please remind your child of this policy amd@ome and check for lunch or lunch money.
(SeeMeals,Page 27)

The Mary Rose Grim Library is Balboa’s media center. Students visit thealppronce a week and
may check out books if a permission slip has beégmed by both student and parent. Parents will be
held responsible for the cost of lost or damagexkbo

The Maturation Program is presented to all'sand 6" grade girls and'8grade boys. Students attend
this program only with written permission from thearents. Parents are invited to preview the films
and meet the school nurse on a day prior to thaestuypresentation.

Meals - Balboa participates in the Federal Meals Progr&tudents are eligible for free or reduced-cost
breakfast/lunch based on family income. For mafermation about this program, or to fill out an

application, please contact the school office. Mbnlunch menus are printed in the Balboa Bugle
(which comes home on the Thursday), in the Glendde/s-Press, and on the local Channel 15
broadcast. (SeeMeals,Page 27)

# &% &
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Media Access- Media outlets such as newspapers and televis@atioss have the right to access
activities and happenings at local schools. AtbBal we will do our best to inform parents of an
anticipated media visit as early as possible.oif go not want your child’s picture or possiblesiniew

to appear in the media, please be sure a signaemiaion file in the Office.

Medications - A doctor’s signature and the principal’s permigssaére required for students to take any
kind of medication at school, including all pilirops, inhalants, lotions and ointments. All matians
in their original container will be kept in the @#. School forms for this purpose are available.

Megan’s Law — In February 2003, California passed a law that irequthe Department of Justice to
make specified information about sex offenders lalke to the public via an internet website
(www.meganslaw.ca.gd\allowing access to the names, addresses, andgraphs of most registered
sex offenders in California. The school and Distgeriodically review this web site, and suggésit t
you may wish to as well. It should be noted tlat Wwebsite provides the following disclaimer: “The
information on this web site is made available Iyote protect the public. Anyone who uses this
information to commit a crime or to harass an atienor his or her family is subject to criminal
prosecution and civil liability.”

Messagesare not taken for individual students for delivelyring the school day or after school. All
arrangements should be made before the child Ieave® in the morning. Classrooms will not be
interrupted nor is it possible to get a message thild who is waiting on the sidewalk for you afte
school. Make sure your child knows what to daléal with a situation such as a change in afterdcho
plans. If you have an emergency, please call ffieedbefore dismissalso we can assist you.

Minimum Day Procedure — All minimum days (5) are advertised in the sdhwadendar and the Bugle
ALL grades are dismissed at 12:00 noon. On minindlarys, a sack lunch is available and may be eaten
under the Lunch Shelter. Cafeteria-provided fo@y mot leave the premises.

Missing Children - If your child is missing and we have exhaustad search on campus, we will call
the family AND the police.(SeeAmber Alert SeeStranger Dangey

Non-enrolled Students,such as younger or older siblings or other redstiof school-age but not
enrolled at Balboa, MUST be under the supervisioanoadult at all times when on campus. They may
not accompany volunteers or attend field trips.

Open Houseis held in the spring and provides students withdpportunity to invite family and friends

to visit their classrooms. Parents, relatives aar@givers get a chance to meet teachers and sdeahuc
the students’ work and the classroom environmernywchoose also to visit classes at the next grade
level their child will be moving to in the new saig/ear. Detailed letters are sent home priordory
child’s Open House each year.
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Orchestra (Seelnstrumental Musig Page 9)

Paraprofessionalsare District employees who provide instructionaport and supervision. These

assistants include library, classroom, and noorersugors. Assistants are assigned to work with
specific teachers. If you have a question aboetBEHucation Assistant who works with your child,

please contact your child’s teacher.

Parent Handbook — This handbook is provided free of charge tdaatiilies at Balboa. The Handbook
contains important information, school rules andscuilinary policies, administrative policies,
description of special programs and services afféoestudents and their families. Replacementscost
$3.00.

Party Invitations may not be brought to school nor passed out tllrelm in class or on the campus
anywhere. This avoids hurt feelings and misundedstays.

Personal Belongingshould be labeled with the child’s first and laatme. The school does not assume
responsibility for damage to or loss of personagessions. Any item may be confiscated if it cawse
distraction, is used in an unsafe manner or usquadperly. At the end of the school year (June),
parents will be able to reclaim the item by comiaghe School Office.

Pest Management- (SeeHealthy Schools Act of 2000

Physical Education (P.E.) Program— Credentialed teachers provide a
sequential, balanced program for 120 minutes pekvar all students in
grades #-6". State testing occurs for Fifth Graders with ressoiailed to
parents. In Kindergarten through Third Grade, dlassroom teacher is
responsible for the P.E. program, averaging 100utes1per week. A
specific curriculum has been developed and all he@c implement
standards based lessons.

Picture Day — All students and staff will have their individupictures taken in the fall by a
photography company. Pictures can be purchasedrious packages. Professional photos may be
taken during the school year for fundraising pugsoand for special groups (i.&! 6rade Panorama).

Play Fighting - “Play fighting” will be treated as a fight. Chrkeh are not to engage in fighting or
activities resembling inappropriate physical cohtacto use intimidation, force, or violence towsrd
one another, and are not to encourage others $0.d&ee Page 19)

Progress Reportsare issued four to six weeks prior to Report Caéodsotify parents if a child is doing
unsatisfactory work. Upon receipt of a progregsore parents are encouraged to contact their 'shild
teacher to determine how best to improve progmsard Grade Level Standards.

PTA — The Parent Teacher Association is a nationabognized organization on school campuses
dedicated to enriching the school experience otlalbdren and creating opportunities for teacherd a
parents to work together. Events and activitiesiothroughout the year(SeePTA, Pages 29 & 30)

Quiet Zone is to be maintained around buildings and classebgnboth adults and children who are
accompanying their parents anywhere on campush@wosgrounds, including the front lawn. Noise
levels must not be so that they cause interruptionsearby classrooms that are in session orfereer
with the general operation of the schogSeeSupervision of Childre
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Requests for Records, Letters of Recommendation, Bool Attendance Verification, and Work
Permit Applications must be submitted to the office at leaseé full weekbefore the due date.

Report Cards (SeeReport CardsPage 28)

Rights and Responsibilities- Students have a responsibility to respect thddmental rights of others.
One purpose of school is to encourage the resdensike of these rights and to develop good
citizenship within the framework of an educatiosatiety.

Room Parties- Each classroom is allowed to have no more thandistrict-sanctioned room parties
during the school year. Each teacher decides wiese parties will be. Parents are often askéelio
teachers by providing treats and arranging aadwiti Parents who assist in the classroom with éne o
these parties are reminded that they must haveld@ance on file in the office, and that no sibéirage
allowed to accompany parents to classrooms. Iddali student birthdays are not be celebrated in
classrooms. Cakes, snacks or other treats are not to be semschmol for classroom celebrations of
birthdays. Parents or students who bring treatsdbool will be asked to take them home.

Room Representativesare volunteer parents for each classroom. A “Hdaoom Representative
works closely with the classroom teachers and setweorganize events and activities and coordinate
the volunteers within that classroom.

Saturday School -The Alternative to Suspension (ATS) program isdtudents in Grades 4 through 6.
This is a program IN PLACE of disciplinary measuregxluding suspension that could be assigned.
Saturday School IS NOT held at Balboa but at andBiendale School site. When Saturday School is
assigned, parents are notified and must provigep@rtation for their child to the Saturday Schsitd.

School Compact— The Balboa School Site Council, in compliance witendale Unified School
District policy, has developed a School Compattxplains how everyone can work together to insure
that our students are successful. It takes ea,gdarents, teachers, and students, working togetteey
single day to make this happen. Your child’s teachill explain the School Compact in more detail a
Back-To-School Night.

School Newsletter (SeeThe Balboa Bugle Page 30)

13



School Phones not a public phone. Children may use the phbtteey are detained at school for any
reason. Children who want to go over to a frieffiase after school or are too tired to walk honag m

not use the phone. Parents are asked to finalteesahool plans with their child before they coroe t
school each morning.

School Site Council (SSCHSC is composed of voting members (50% staff &8d parents) who meet
four to five times a year to discuss and evaluat®al programs and categorical budget expenditures.
All parents are welcome to attend meetings of t8€ STranslation is always provided. Meeting dates
and times are listed in the Buglalendar and an agenda is posted by the Office.

Search and Seizure- School authorities will respect the rights efdgnts and their property, but
reserve the right to search desks and/or backpalckaever there are reasonable grounds or suspicions
for such.

Second Chance Breakfasprovides for a nutritious breakfast during reaes® for those who did not
eat in the morning. Students involved in discigiynaction may be ineligible for participating hret
Second Chance Breakfast. Second Chance Breakfbsbtbe served on rainy days or day when
students remain inside due to inclement weat(®eeMeals,Page 27

Sexual Harassmentwill not be permitted. Sexual harassment is thesalof power, forcing attention
upon someone who does not want(BeeSexual HarassmentPage 21)

Sixth_Grade Activities are special events that benefit the sixth graddesits in recognition of their
promotion from elementary to middle school. Thdlsigrade teachers plan these events, with the help
of volunteer parents.

Skate Shoesare not to be worn with the wheels in place. Whesust be removed while on campus
and at school sponsored activiti€See Page 19; S&ress CodePage 23)

Smoking — (SeeTobacco Free PolicyPage 17)

Special Educationserves students who have learning differenceshwiniterfere with their academic
achievement. The Resource Specialist Program (Rf8&ts individual, daily assistance (or for thoge i

the Special Day Class (SDC) the full day program3tudents identified as eligible by strict statel a
district guidelines. Additional designated serviceach as Speech and Language services, are also
provided for eligible students.

Spelling Beeis held annually by the GUSD in the spring. Fouhrough sixth grade students compete
to determine Balboa’s representatives who will tikempete against champions from other Glendale
schools. The first place winner’'s name is engraxed trophy which stays at her or his school airye

Spirit_Rallies occur featuring a specific theme from our
Character and Education program. Students argymexed as
“Blazer of the Month” for exemplifying that themé&arents are
invited.
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Staff Development Days- In accordance with state guidelines, each scisoallowed time for staff
development purposes. Full day workshops are sibedor August 27, 2009, October 16, 2009 and
April 10, 2010. There is no school for studentdlmese days.

Standardized Testingis administered in the spring to determine achiexet in the curriculum. This
testing program is often referred to as the STABg@mm (Standardized Testing and Reporting).
Students in grades 2 through 6 take tests congisefiseveral subtests in Reading, Spelling, Languag
and Math (Science -"5grade). Tests are scheduled during the morningsheo that students can do
their best. The testing takes 2 to 3 weeks to ¢etmpTest dates are advertised well in advanaagel
watch the Buglpand a detailed schedule is sent home just poitihe testing period. Parents are asked
to avoid taking students out of school during testi llinesses do occur, and we provide for make-up
testing, but conditions are not always optimal dgrmake-ups. The individual results of the STAR
program are mailed home to parents during the sunioilewing testing. These results are used, in
conjunction with other measures, to ensure thatestis are achieving academic proficiency. In additi
to individual student results, the State makeslabi schoolwide results, in the form of an Academi
Performance Indicator (API}SeeAPI, Page 2

Stranger Danger— When there are suspicious activities or repafrtgrangers in the area suspected of
possible child endangerment, the District providesvith information we share in a manner directgd b
the District to ensure the safety of the studefisff informs the students of a specific repod #ren
discuses and reviews safety measures with the. clag=rtain instances, a written communicatioagyo
home schoolwide. Always the staff strives to wamn students, teach safe practices and not soame th
(SeeAmber Aler)

Student Councilis made up of selected representatives from gridkeand six. Student Council meets
during lunch, plans activities that benefit thedetiot body and assists at school assemblies. Ig@od
place to begin learning leadership skills and imm@atation of the democratic process.

Student Photographersare assigned to record events on campus andsakischool-owned cameras.

Student _Recognition is encouraged in every classroom where teachersidar opportunities to
showcase student achievement and contributionspatis of Balboa’s Character and Ethics Program
students will be recognized for exhibiting positntgaracter traits. Students selected are feangdte
Blazer of the Month at a Spirit Rally. In additjostudents are recognized in special assemblies,
including the sixth grade promotion and awards rabbg

Student Storeis operated by parent volunteers and held uswaléy day a week after school near the
Allen Gate. Students may purchase snacks andisapproceeds benefit sixth grade activities.

Substance Abuse Prevention Programare designed to build children’s self-esteem byngi them
strategies for coping with situations such as desaments on the playground as well as providing
lessons on such topics as responsibility, honestyrage and respect. Teachers have receivednigaini
in the “Too Good For Drugs” and “Second Steps” paogs used throughout the District.

Substitute Teachersare utilized (short and long term) to provide #dicational program when the
classroom teacher is unavailable due to illnessideor for District business. Substitutes musttntiee
District’s stringent criteria, pass a backgrouneestigation and be certified to teach.

Sunglassesre allowed for children’s personal use at sclhdule outside.(See Page 23)
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Supervision/Before and After School- Students are allowed on campus when supervisgns at
7:45 am (8:30 am on Wednesdays). Students may M@ school grounds once they pass through
the gate in the morning. Once the instruction® elads (2:15 or 2:36), students are dismisseditbherei
the Allen or Irving gate. All students are to beked up promptly at their time of dismissal.
Supervision FIRMLY ends at 2:55 pm and remainingishts will be brought to the front of the school.
If students are left after supervision ends, then@ale Police Department will be contacted. Please
make child care arrangements for the safety of ghild. (See Page 22)

Supervision of Children is required for children when accompanying theirgmts and on the campus
or school grounds, including the front lawn. Itegpected that children will follow school rules fo
safety and respect school property. In additi@iselevels must not be so that they cause intBongp
for nearby classrooms that are in sesgiSereQuiet Zong

TB Clearance is needed in order to volunteer on campus or ekl firips. Adults who come into
contact with studentsiust have a valid and current tuberculosis clearane with a copy of record on

file in the Main Office. Records already on file & valid for a 4 year period. New documentation

or updated verification MUST be dated within the last 3 months. Documentation will not be
accepted on the day of a scheduled field trip or sitation. Periodic, free TB testing takes place at
the GUSD administration building at 223 North JackStreet at Wilson in Glendale. Please ask in the
Main Office for the next TB testing da8e€eVolunteers, also Volunteer Guidelines, Page)31

Telephone Broadcasts(such as a recorded message from the Principal)aaailable through our
district-wide telephone calling system. A pre-nel@ml message will be made to announce special
events, changes in schedules and give other imgortéormation. It is important that we have a
current home telephone number on file at all timks$s not necessary to return this phone call.

Testing - Teachers administer to students in a varietyagdessments throughout the school year to
determine progress toward the Grade Level Standard=ach content area. If you have any questions
or concerns regarding classroom assessments, tgotacchild’s teacher directly. You may request a
parent conference at any time during the school.yegee Accelerated ReadingBenchmarks
Standardized Testing

Thursday Folders are part of a GUSD program designed to enhancenconcation between parents
and the school. Each child brings home this spdolder every Thursday. The parents are asked to
review its contents, sign the folder on the datee &nd send it back the very next day with theildc

Title | — Balboa is a Title | school. Title | provides fundifor Paraprofessionals, instructional supplies,
materials, equipment, a Specialist and a TypistkCleStudent achievement is monitored for progress
and improvement. Balboa has been honored fivesygaia row as a Title | Academic Achieving
School, an honor earned by only 13 other schooGaiifornia.

Tobacco-Free Policy— The School Board PROHIBITS the use of tobacco awhdco products
anytime when on/in any District-owned or leasedpprty (indoors or outdoors) and in District vehgcle
This applies to all employees, students, parengstors and other persons at any school or school
sponsored activity or athletic event. This non-Bm@ environment extends to the sidewalks
surrounding the school where students line-up ot uvader supervision.
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Traffic Safety needs to be maintained for all students when theybaing picked up or dropped off.
Parents are encouraged to park away from the se@mabmeet children at the gate to help alleviage th
heavy traffic around school. Caution MUST be usddle driving on Allen, Irving or Bel Aire.
Crosswalks must be used. Neighbors appreciate whEn driveways are not blocked or used for
(ilegal) U-turns. Showing a polite and patierttate is very helpful. (SeeTraffic Safety, Page 25)

Translators are available for all conferences and meetings.nyMschool notices are translated into 4
languages or the material is labeled that someora@ailable to translate if a phone call is madéhéo
Main Office.

Tunesmiths is choral music instruction for grades four, fiamd six.
Rehearsals are held before school and all studenthese grades are
encouraged to join. Two performances are held gaeh, in the winter and
spring. Balboa’'s Tunesmiths, a tradition for overygéars, have been invited
to sing at many community events.

Uniform Complaint Procedure — ALL families receive a copy of the Uniform Corapit Procedure on
the first day of school or upon enroliment explagithe procedure to file a complaint regarding an
alleged violation of federal or state laws or regioins governing specific programs listed. Consenn
complaints of alleged non-compliance should fiesdiscussed with the principal.

Visitors must enter at Bel Aire Avenue, register in the nEr®ffice and state their business.
Registration for all visitors may be between 7:80and 3:30 pm. Visitors receive a visitor's passcivh
is to be clearly displayed while on campus. Loitgris strictly prohibited by State Law. At timebgt
number of guests and visitors (including childrel) be limited within a classroom/assembly area du
to space. (SeeSchool SecurityPage 24)

Volunteers - Parents are encouraged to help in the librarny @tassrooms, assist with fund-raisers, or
work on projects for teachers at home. There amenous ways to volunteer at Balboa. Please ask any
member of the PTA Executive Board or your childadher for guidance. All classroom volunteers
who come into contact with studentsust have a valid and current tuberculosis clearare THIS
INCLUDES PARENTS WHO ASSIST ON FIELD TRIPS. Periodic, free TB testing takes place at
the GUSD administration building at 223 North JacksStreet at Wilson in Glendale. Please ask the
office for the next TB testing dateg(SeeDress CodeSeeRoom Representative$SeeTB Clearance,
also see Volunteer Guidelines, Page)31

Weapons and Dangerous Instruments- No student shall bring to school or school eda¢vents and
activities or have on his/her person any weapodamgerous instrument, including replicas and toys.
(See Page 20)

Website - Our website is: www.gusd.net for District ardhsol information, including Board Policies
and Administrative Regulations.

Wheeled Backpacksare NOT allowed for students in Kindergartet, A%, and 3 grade. Backpacks
for these grades should not exceed 177-18" tall; IZ wide, 5” deep.

Work Permit Applications must be submittedo the officeone week in advancef when they are
needed
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STANDARDS OF CONDUCT
DISCIPLINE POLICY

Philosophy of Student Discipline and Behavior

The legal authority for school discipline is deleghby State Law to the Board of Trustees. These
adopted standards of conduct, which must be meBdiipoa students, are a condition for attending

schools in the Glendale Unified School Districthe§e regulations take into account the necessity of
proper conduct on the part of all students to iastime opportunity for scholastic progress for the

greatest number of students.

This discipline code, established by Balboa Sclamal approved by the Trustees, stipulates sanctions
for students who fail to observe the required statisl Penalties increase according to severity or
frequency of the student’s offense. The ultimatections are suspension or expulsion.

Introduction

The primary purpose of a school is to promote tlagimum development of children’s academic, social
and physical potential. This development can bagt place in an environment which protects student
rights. Student responsibility is required to pdevthe orderly framework within which individual
goals can be realized. The school is charged thihtask of educating all school-age members of the
community. Thus, it follows that students are fiee to wander about the school’'s facilities atl,wil
disrupt the educational process, or interfere Withrights of others.

General Standards of Conduct

The purpose of these and all rules is to fosteviddal responsibility and respect for authoritydathe
rights of others, with kindness and consideratitmfractions receive consequences with instructan
improvement. Good citizenship is rewarded in ortterencourage behavior that upholds these high
standards. It is in the child’s best interest thatschool and home work together and communicate.

Children are held responsible for their conducse@tool and traveling to and from school. Teachers
utilize a system of providing rewards and praisegjopropriate behavior and consequences such s los
of privileges for inappropriate behavior. Parenpmut is needed to maintain a school environment
which is safe, clean and orderly for all students.

Teachers are allowed by state law and Board Paodickeep children after school. Balboa generally

assigns up to 20 minutes as an after school detepgriod. Arrangements are made with parents if
extended time is needed or warranted.
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At All Times and At All School Functions
Students are accountable to school authoritiethfar conduct going to and from school.

Chewing gum is not permitted at any time on campuosd is permitted only in designated areas.
Students may not have skateboards, rollerbladist-sthoes, or roller-skates at school at any time.

Students may not have laser pointers or electrenegces at school at any time. Exceptions: celings
(SeeCell Phones, Page)5

No riding of any wheeled device (bicycle, skateblpacooter, skateshoes, skates) on the schooldgoun
during school hours. Bicycles must be walked @ndildewalks or school grounds during school hours

Bicycles or other wheeled devices must be securéld lacks in designated bike racks and not be
carried in back packs or stored in classrooms.mded MUST be worn.

Children are not to loiter around the bicycle rack®ungalows at any time.

Children in grades 1-6 are to enter school onlgulgh the gates on Irving or Allen Avenues.

Children are not to leave supervised play areasnber any building during recess for any reason
without written permission of a teacher or nooneaidchildren are not to enter any building withthe

express permission of a teacher.

Children may use the bathrooms only with the expmErmission of the yard duty teacher. Children
are to use the bathroom quickly, leave promptlyg aot play with or wait for their friends.

Children are to use the drinking fountains desigdatThey are not to play or push in drinking f@umt
lines or in bathrooms.

Children are not to climb fences, trees, poled,walls, backstops, railings, or buildings; nor #uey to
play or congregate in dirt areas below the playgdoor near the fences.

All games are to be played according to the stahddes. Balls are to be used only in designatedsa
When the bell rings, balls are to be held still.

Balls and play equipment are to be treated witle @ad used only for their intended purpose. Utieg
ball walls for any form of body tag is NOT permdteBalls are not to be kicked from one terracelev
to another, bounced or kicked against the staiksoked over the fence.

No throwing of any item, unless that is its intethgieirpose (ball).

Children are not to engage in fighting or to ugemidation, force, or violence towards one anotlaed
are not to encourage others to do so. “Play figfitwill be treated as a fight.

Children are not to use language or gestures tleatoall, profane, or vulgar or associated with gang
activities.
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Suspension and Expulsion

As specified in the Education Code (EC 48900), pilpmay be suspended or expelled for any of the
following acts which may occur while on the schgabunds, going to or from school, during the lunch
period, or during a school sponsored activity:

(a) (1) Caused, attempted to cause, or threateneduse gahysical injury to another person; or
(2) Willfully used force or violence upon the pansof another except in self-defense
(b) Possessed, sold, or otherwise furnished any firelanife, explosive, or other dangerous objects ss)len the

case of possession of any such object, the pugibbained written permission to possess the itemn &
certificated school employee, which is concurrethyirthe principal or the designee of the principal.

(c) Unlawfully possessed, used, sold, or otherwisei$hied, or been under the influence of, any cordoll
substance listed in Chapter 2 (commencing withi®&edt1053) of Division 10 of the Health and Saf€yde,
and alcoholic beverage, or an intoxicant of anylkin

(d) Unlawfully offered, arranged, or negotiated to sedontrolled substance listed in Chapter 2 (conuingnwith
Section 11053) of Division 10 of the Health ande®afCode, an alcoholic beverage, or an intoxic&any
kind, and then either sold, delivered, or othervfisaished to any person another liquid, substaocejaterial
as a controlled substance, alcoholic beverageitoxicant.

(e) Committed or attempted to commit robbery or extorti

® Caused or attempted to cause damage to schoolrpraperivate property.

(9) Stolen or attempted to steal school property orgpei property.

(h) Possessed or used tobacco, or any products cangdabacco or nicotine products, including, butlmatted

to, cigarettes, smokeless tobacco, snuff chew pacled betel. However, this section does notipiblise or
possession by a pupil of his or her own prescnipgicoducts.

0] Committed an obscene act or engaged in habitu&pity or vulgarity.

)] Unlawfully possessed or unlawfully offered, arrathger negotiated to sell any drug paraphernaliaedisied
in Section 11014.5 of the Health and Safety Code.

(k) Disrupted school activities or otherwise willfulliefied the valid authority of supervisors, teachers
administrators, school officials, or other schoetgpnnel engaged in the performance of their duties

)] Knowingly received stolen school property or prevatoperty.

(m) Possessed an imitation firearm. As used in thgdag “imitation firearm” means a replica of adarm as to be

substantially similar in physical properties toexisting firearm as to lead a reasonable persaornolude that
the replica is a firearm.

(n) Committed or attempted to commit a sexual assauliedined in Section 261, 266¢, 286, 288, 288288rof
the Penal Code or committed a sexual battery asetbin Section 243.4 of the Penal Code.

(0) Harassed, threatened, or intimidated a pupil wieodemplaining witness or witness in a school gigtary
proceeding for the purpose of either preventing plgil from being a witness or retaliating agaitstt pupil
for being a witness, or both.

(p) A pupil may not be suspended or expelled for anhefacts enumerated unless that act is relatechimol
activity or school attendance occurring within aaa under the jurisdiction of the superintendanpancipal
or occurring within any other school district. Al may be suspended or expelled for acts whieh ar
enumerated in this section and related to schdblityoor attendance that occur at any time, inahgdbut not
limited to, any of the following:

(1) While on school grounds.

(2) While going to or coming from school.

(3) During the lunch period, whether on or off the casp

(4) During, or while going to or coming from, a sch@pbnsored activity.

In addition to the foregoing, the law includes sersgpion or expulsion for:
Acts of Hate or Violence (EC 48900.3)

Intimidation (EC 48900.4)

Sexual Harassment (EC 48900.2)

Terroristic Threats (EC 48900.2, 48900.3, 48900.4)
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Sexual Harassment (EC 48900.4% “defined to be sufficiently severe or pervasioenave a negative
impact upon the individual’s (victim’'s) academicrfpemance or to create an intimidating, hostile, or
offensive education environment”.

Often labeled as horseplay, flirting or merely “bdyeing boys,” sexual harassment is one of the most
overlooked problems in schools today. Sexual Isanagt is the abuse of power, forcing attention upon
someone who does not want it. It is the victim wdefines the harassment, not the perpetrator.

This abuse can take many forms, including:
e comments about a person’s body
* touching, grabbing, staring or leering
* pulling or lifting clothing
* whistling, catcalls, or offensive noises
« displays of pornography or sex-related objects
 obscene gestures or dirty jokes
* sexual gossip, innuendoes, remarks or suggestions
* pressure for dates or sexual activity
* blocking a person’s movements

The majority of offenders are male, though femahas also be guilty of sexual harassment. The
harassment can be male to female, female to male, tm male, or female to female.

Sexual harassment is often confused with flirtimgf, flirting is reciprocal in nature. Harassmenbne-
sided, and the recipient does not invite nor etl@yattention.

Schools that allow such actions to continue prowdsmlloused climate that interferes with a student
ability to benefit from education.

21



Before School Schedule

Children are not to arrive at school before sugown begins:
Grades 1-6 7:45 a.m. daily* (8:30 am Wedags)
Kindergarten 8:05 a.m., (9:25 am Wednesdays)

* Tunesmiths will arrive according to their rehesrschedule.
* Special early morning classes could warrant earfival.

During Recess/Lunch Recess

Children needing to use bathrooms must do so onvieout to recess. Permission may be given by
the duty teachers/noon aides to use the restroanrsganorning or lunch recess (NOT at the end). Use
of the drinking fountains is also to be DURING tieeess (morning, lunch) NOT AT THE END. When
the bell rings to end recess, students must staping immediately. Upper grade students must go
directly to their lines. Primary students musefre until the whistle is sounded.

Students playing on the bars must observe thewollp safety standards:
Horizontal Bars- used for pull-ups only (one hand is on the bael times)
Parazontal Bars, Ladderonly ONEchild at a time. Second child may start

when the first child is half way across.

The lunch shelter is NO& play area. Only those children eating, worlangeading may sit under the
lunch shelter. Children who are “benched” musat# table ALONEwhile working. Children may not
tease, play with or encourage talking with childvemo are benched. Children may get drinks in this
area during recess. Students eating lunch aré #t assigned tables, talk in low voices, keemare
clean, and remain seated until excused.

Second Chance BreakfastSeeMeals)
Students involved in disciplinary action may beligible for participating in the Second Chance
Breakfast.

END OF INSTRUCTION/Dismissal Schedule

Supervision is limited after dismissal. InstruatiBNDS at 12:45 for Kindergarten, 2:14 for Primary
and 2:35 for Upper (12:00 Noon for all on Minimunay3). The dismissal of the children occurs
AFTER that time depending on how quickly studerdas arrange their belongings and organize their
work area. Children are to leave buildings eitbgrthe Irving or Allen gate directly after being
dismissedPrimary students waiting for upper grade siblingsymot wait outside of their classrooms
(or in the Main Building) but are to go directly tioe designated supervised area at the gatesdr&il
who participate in after school programs must gedly to the program site to meet their supengsor
Children in these programs are NOT to leave theptemThere is NO SUPERVISION after 2:55pm
and the Allen and Irving gates will be locked. @&ints can NOT wait on campus or in the lobby.
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Dress Code

The Balboa mascot is the blazer, a lightning bélyellow, and the school colors are navy blue and
white. Shirts, sweats, jackets, hats and totes ®élboa’s logo can be purchased in the office. The
Balboa Dress Code is to be observed and appliedl gchool functionsincluding field trips, special
events, and activities on campus at any time.

Shoesmust be worn at all times and must allow for sagfespecially on the playground. High-heels,
platform shoes, slip-ons, open-toed or open-backexts are not permitted, nor shoes with retractable
wheels. To prevent injury, it is important thaidgnts be able to tie their own shoes or wear stiads

do not require laces. Shoes must remain tied sbcat all times or have a strap. Shoes with céditzle

or removable wheels (Heelies) are prohibited at Aibtes.

Clothing must COVER and protect — no bare midriffs, hattgrs, tank tops, garments that are see-
through, shoulderless or with spaghetti straps, neaklines or backlinesPants and shortsmust FIT

at the waist and not be wider than 10 inches medsat the knee. Large and baggy pants are not
allowed, including oversized, baggy sweat pantstwaps. No unhemmed, frayed, ripped pants or
pants with holes or slits are allowed. No shodfthor mini-skirts.

Logos/Wording and product endorsementson clothing should be representative of positioe r
models, positive heroes, and at no time bear @iorkhip to tobacco, alcohol or illegal drugs, ehci
ethnic or religious prejudice.Wording on clothing that may be perceived as sexuallytedlas
prohibited as well as clothing with wording writtanross seat of pants or across chest.

Hats, if worn, may be used OUTSIDE only. The purpokéais should be for sun/weather protection,
not for fashion statements. Only those hats witlBadboa Blazer logo or with markings/logos
representing positive endorsements will be perahitBaseball caps can not be worn backwards. Other
head coverings, such as hair nets, bandanas wdraabands (gang style) or beanies are not pednitte
(Recognized youth group organizations’ uniformstaeeexception)

Sunglassesmay be worn outside for eye protection. Sungksse not an item that can be easily
marked with a child’s identification so loss or plecement is more apt to occur.

Students are not to wegang-associated clothing. As customs and styles change in regards to gang
associations, questions regarding specific ousfitsuld be referred to the Office. Because of gang
associations, students are not permitted to wdmonutattoos during school hours.

Students are also discouraged from weannadgeup at school.Hairstyles are not regulated, but if they
are deemed to interrupt instruction in any waygepts will be called. For example, atypical haitoco
(pink, green, etc.) will not be permitted. Perfyraions, after-shave, musk oils and otlo#factory
items should be limited due to allergies and other d$emises of fellow students. Restrictions on
[ewelry include anything with “spikes” or chains and magur for hoop earrings and long necklaces
and other items deemed to compromise personal oergke safety. Temporary/permandattoos
MUST be covered at all times. Students are ndtaw on themselves.

Balboa’s Policy is in line with policies at Toll Kidle School and Hoover High School and follows
guidelines from Education Code and Board Policy B82S Parents will be contacted to bring in a
change of clothing or students may be sent honstuidents choose not to adhere to the dress code
policy. The School has the right to prohibit any apparel oritem if it is causing a distraction,
disruption or interruption to the educational process or if the item presents a safety hazard.
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School Safety

The safety of our students is of utmost importaioceur staff at Balboa. We have several policies a
procedures in place to ensure that students asesafe environment. Parents are an important part o
our safety issues and can help us work to makainehat our environment protects our children.isTh
section addresses parent responsibilities for thiésations.

Disaster/Earthquake Response

Balboa Elementary School’'s Disaster Response Rldndes a system for reuniting children with their
parents after an earthquake. Our most importaktitamediately following a disaster is to accout f
the whereabouts of each and every student, to etisat they are safe and well taken care of. reare
can assist us with this by adhering to our procedar picking up their children:

Parents will be required to report to the “Check‘Quoint on Allen Avenue, present identification to
the school staff, and then proceed to the “Reungaité (on Irving Avenue).

School staff will escort students to the Reuniotegand supervise the release of students to their
parents.

Parents may not enter the school grounds at any tienduring these conditions.

It is imperative that our school staff have an aatirecord of each child, and we can only achtbise
accuracy with your complete cooperation with ougattiout procedure during an emergency situation.

School Security

All visitors to Balboa School, including parents, are requitedheck-in at the School Office before
coming on campus. Upon signing our Visitor's Botte Office will issue a visitor's pass (stickeo) t
those who have a valid reason to be here. Thiesysomplies with state law and allows us to ensure
safe and secure campus, with knowledge of the waberds of any individuals who are not Glendale
Unified School District employees. Anyone who ist on staff who is seen on campus without a
visitor’'s pass will be asked to leave.

The staff at Balboa School has a procedure in ptatled a “Lock-Down” that we practice once per
school year. This procedure is used if the adrmatisn determines that students would be in immine
danger if left outdoors. Examples would be:

An intruder on campus

A dangerous dog loose on campus

A police chase in the neighborhood

A chemical spill in the neighborhood
During the Lock Down drill, (and in the event ofeal emergency) an announcement will be made over
the loudspeaker system to all classrooms and s@reak. Teachers proceed with a security plan that
includes gathering all students into the nearekian facility and locking the doors. We then immpent
a process to account for the whereabouts of eatlewary student.

Teachers are aware of the fact that this typetoason may frighten children. Staff is prepareddke
steps to ensure that students are able to remamacal are not overly anxious.
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Traffic Safety
The staff at Balboa is constantly reinforcing ti@afety rules with our students, but we need rgare

support! Please talk to your children about thisportant safety rules, practice them, and (most
important) be a good example for our students Higviang these rules yourselvesséeTraffic Safety,
Page 17)

1. Park away from the school and meet childrethatgate to help alleviate the heavy traffic around
school.

2. Cross the streets ONLY at the cross-walksjmtte middle of the street.

3. Observe all traffic regulations, speed lim#®p signs, and parking signs.

4. As you drop-off your children, do not send thientross the street in traffic. Drop-off your chn
the school side of the street. Stay only long ghao that your child may exit the car safely, thesve
on.

5. As you pick-up your children, do not park asrtise street and “beckon” them to cross in traffic.
Pick-up your children on the school side of theetr If your child is not there, keep moving amd g
around the block.

In addition, you can help make our system work nsoneothly by observing the following:

1. Plan ahead to arrive at school in the morniitg plenty of time to spare.

2. Do not come early in the afternoon to pick wprychildren. Once our instructional day ends la be
will sound. This means that the students will betleaving the classrooms until AFTER those signals
Allow at least 5 minutes for students to arrivéhat gates.

3. NEVER leave your car unattended along the atirbrop-off and pick-up time. This stops traffic
behind your car, and causes other drivers to makgeatous moves into on-coming traffic at a veryybus

time of day.

Please help us demonstrate to students how patirntceourtesy
make the situation more pleasant for everyone!
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Transportation

The following listings itemize the expected behavar all bus riders using our District contracteas
company. These rules are posted inside every Bus. rules apply for field trips and for daily rrde
assigned to bus transportation. These rules wilapplied when parent volunteers are transporting

students in personal cars for school related aietsvi

CoNoOrWNE

N AWNE

BUS RULES

OBSERVE CLASSROOM CONDUCT

BE COURTEQOUS

NO PROFANE LANGUAGE

NO EATING OR DRINKING ON THE BUS

KEEP THE BUS CLEAN

FOLLOW ALL DIRECTIONS GIVEN BY DRIVER

NO SMOKING ON THE BUS

NO DAMAGING THE BUS OR ANY EQUIPMENT

STAY IN YOUR SEAT

USE SEAT BELT IF PROVIDED

KEEP YOUR HEAD, HANDS, FEET, AND REST OF BODNSIDE THE BUS
NO PHYSICAL CONTACT OF ANY KINDFIGHTING, PLAYFIGHTING, ETC)
NO PETS OR OTHER ANIMALS ON THE BUS

NO HAZARDOUS OR FLAMMABLE MATERIAL ON THE BUS

THE BUS DRIVER IS AUTHORIZED TO ASSIGN SEATS

BUS STOP RULES

ARRIVE AT THE BUS STOP (BE OUTSIDE) AT LEAST F&/MINUTES EARLY

BE COURTEOUS

NO USING PROFANE LANGUAGE

KEEP AREA AROUND BUS STOP CLEAN

NO SMOKING AT BUS STOP

NO PHYSICAL CONTACT OF ANY KINDFIGHTING, PLAYFIGHTING, ETC)AT THE BUS STOP
LINE UP WHEN THE BUS ARRIVES

BOARD THE BUS IN AN ORDERLY FASHION
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Meals

Breakfast
Hot or cold breakfast is served daily from 7:45:557am except on Wednesdays when it is served from
8:45-9:15a.m.

Second Chance Breakfasprovides for a nutritious breakfast during receés® for those who did not
eat in the morning. This should not be viewed disna to eat anothdmreakfast. A reminder: Meal
Cards can only accommodate debiting one breakfagtome lunch per day. Students involved in
disciplinary action may be ineligible for partictpgy in the Second Chance Breakfast. Second Chance
Breakfast will not be served on rainy days or déewstudents remain inside due to inclement weather

Lunch

Hot lunches (or a sack lunch “Fast Bag” option) areserved daily.Regular or chocolate milk or juice

is included with lunch. Milk and juice are alsoadable for50¢ for students who bring their own
lunches. In addition, there is a water vendingmraz available for student use.

Students who bring their lunches from home canmiogbsodas or candy. Students are not allowed to
“trade” items in their lunches with each other. ISEARING of lunches and snacks! Our goal at lunch
time is to have students consume a healthy, raustmeal so that they will be able to participatiéyf

in the instructional program during the afternoon.

We encourage parents to prepay at the cafeteriZ0foneals at a time. A cafeteria card is held foury
child and can be used at any time. When the méabahce gets low on the card, you will be notified.
With prepayment you don’t worry about lost lunchmag or forgotten lunches because your child never
has to bring cash to school. Payment received &ffics am in the cafeteria will apply to the NEXT
meal, whereas checks (made payable to GUSD) droppete School Office will not be credited to
your child’s account until the next day.

If your child forgets his/her sack lunch or moneyla/ou do not have a card, please bring the lumch o
money to the Office with the child’'s name and roonmber on the bag or envelope. Students are
responsible for arriving at school each day witlurach from home, lunch money, or a lunch card on
file. While parents may bring lunch to school whiehas been forgotten at home, it is not accepttbl
bring lunch to the Office as a routine practicdudents are allowed to check the Office at thanchu
time to see if their forgotten lunch or money hasrbdelivered. The Office does not lend money or d
we interrupt instructional time for deliveries.

Meal Prices

Full Pay Reduced
Daily Breakfast $ 1.25 $ .25
Daily Lunch $ 2.00 $ .40
Monthly Breakfast Pass (20 meals) $ 20.00 5.0
Monthly Lunch Pass (20 meals) $35.00 $ 8.00
Annual Breakfast Pass $180.00 $ 45.00
Annual Lunch Pass $315.00 $72.00
Annual Breakfast and Lunch Pass $495.00 $117.00
Make all checks payable to: GUSD - . (
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Report Cards

(Standards-Based Student Achievement Report)
Every student in grades K-6 receives a report three times a year, at the end of each trimester.
Students’ grades are based on the their progressdachieving the California State Content Stasslar
for Academic Performance in Language Arts, Math&saEcience, and Social Studies.
Grades for the four major academic content areabased on a scale from 1 (lowest) to 4 (highest) a
represent the following descriptors:

1 =BELOW Does Not Meet Grade Level Standard

2 =APPROACHING Approaching Grade Level Standard
3 = PROFICIENT Achieving Grade Level Standard

4 =ADVANCED Exceeding Grade Level Standard

In addition to academic areas, students are gradettheir EFFORT, WORK HABITS, and SOCIAL
SKILLS. These areas receive the following marks:

E =EXCELLENT
S =SATISFACTORY
N =NEEDS IMPROVEMENT

Support Services and Programs are listed on themRR&ard as well. These indicate participation in
special programs.

In addition, the number of days absent and the murabtimes tardy are recorded on the Report Card
for each trimester. If absences or tardies arectffg academic progress, the teacher will indieate
such on the Report Card.

Report Cards are sent home in a returnable envelipespace for parent signatures and any comment
parents would like to make. The replacement casaflost envelope is $1.00. Parents may also réques
parent-teacher conferences at report card timayother time of the year.

Copies of the students Report Cards are filedersthdents’ cumulative folders in the School Office
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PTA

Balboa Elementary School PTA (Parent Teacher Aasioo) works closely with staff and
administration to promote the safety and welfaralbthe students. PTA is a volunteer organization
that provides, among other things, assembliesttmtesits, programs for parents and The Balboa Bugle
our monthly newsletter.

PTA organizes family events, such as the FamilyiPjdhe Book Fair and the Reflections art exhibit.
PTA also helps with such things as the Ecology Baning Earth week, activities for students during
Red Ribbon week and supports the library and thgicrprograms.

PTA’s membership campaign publicizes our goals semtls delegates to PTA state convention where
many resolutions ultimately become state laws phatnote the welfare of all California's public soho
children.

PTA meetings are open to everyone and are gendmalilyon the third Thursday of each month in the
Diane Y. Hawley Auditorium.

PTA Meetings are open to all Balboa families. Rtza@re urged to attend on a regular basis. Mgeti
feature special presentations and speakers, foarstapics of interest to families.

The business portion of our meetings is a time darents to hear information about projects and
programs sponsored by the PTA and to help makeidesi about how resources are allocated.

Objectives of the PTA

To promote the welfare of children and youth in leggschool, community, and place of worship

To raise the standards of home life

To secure adequate laws for the care and proteatiohildren and youth

To bring into closer relation the home and the sththat parents and teachers may cooperate
intelligently in the education of children and yout

To develop between educators and the general psiatic united efforts as will secure for all chikire
and youth the highest advantages in physical, mestaal, and spiritual education

PTA Mission Statement

The mission of PTA in California is threefold:
» to support and speak on behalf of all childred south in the schools, in the community, and
before governmental agencies and other organizatiaat make decisions affecting children;
* to assist parents in developing the skills thegdto nurture children;
* to promote parent and public involvement in séb@md communities.

Adopted by California State PTA Board of Managé®iov. 1974
Revised July 1992

)0 &
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Description of PTA Sponsored Events and Programs

Book Fairs usually occur in the spring in conjunction with édpHouse with grade appropriate books
for sale in the Auditorium. Funds raised are usedenefit all Balboa students.

The Balboa Bugleis our monthly PTA newsletter that contains pemininformation about school
activities for parents and caregivers. It gengrgbes home with students in their Thursday foldgrs
the beginning of the month. Please watch the Bigylsubmission deadlines and tear off the back page
for each month’s cafeteria menu! The Bugle is apartant means of school-to-home communication,
notifying parents of days off, minimum days andcspleevents. Parents are asked to keep the calendar
page available for constant reference all montly.lon

Founders Day often combines PTA’s celebration of its foundinghaBalboa’s annual association
meeting and bestowal of Honorary Service Awardss Tdkes place in February.

Holiday Shoppetakes place over 4 days with scheduling for eaelscto spend time and allow the
students to shop for friends and family “in seciaté boutique-like setting. Items are reasongbiged
for young budgets.

Pumpkin Patch allows families and students to attend a fall fedtiand select a pumpkin or play a
carnival game. Food is sold and photos with anranttheme are taken.

PTA Membership Drive lasts for two months, generally in September ardoker. Parents,
caregivers, friends and family are urged to joirlbBa's PTA for $5 per person. Membership dues
support Balboa, the Glendale Council PTA, the SRI& and the National PTA. Memberships for
newly arriving families will be accepted throughol year.

Red Ribbon Weektakes place the last week in October when studeetencouraged through various
activities to avoid substance abuse.

Reflectionsis the National PTA’s arts promotion that inviekstudents to submit artistic entries in the
areas of literature, music, graphics and photograBhlboa’s Reflections entries are presented waith
evening exhibit and finalists, chosen by judgeshm professional arts, go on to regional and possib
national finals.

Spring Fling takes place in the late spring and includes caktike games, food and the Talent Show.

Welcome Coffeeis held the first day of school from 8:20 to 9:80n.
and gives parents a chance to hear from the paha@pjoy a continental
breakfast, learn about school activities, and sigrio volunteer. School
logo clothing is on display for purchase.
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Volunteering at Balboa

Balboa School is pleased and delighted to havenpaead others join us and volunteer on campus.
Whether working with small groups, correcting papeshelving library books or assisting at
celebrations, these services are considered ta besaluable resource for the teachers and theadcho
School volunteers must be role models and will teextihere to the professional requirements to lwhic
teachers and other school professionals are held.

Please observe the following rules while on campus:

1.

2.

Sign in at the Front Office Counter. Notate whgva will be during your entirgolunteer time.
You must BE SPECIFIC and list ALL your locations.
School Badge (sticker) must be displayed so itsible.

3. Professional dress is expected but appropriates dvitisbe needed for the assignment such as

»

©CoNoO

tennis shoes on the playground and no high heelseorubber matting.

Arrive on time for the volunteer service. Promp®& your scheduled assignment is necessary.
Please call the day before if you cannot keep gourmitment.

Cell phones MUST be OFF.

Report immediately to the assigned area, teachifredRecess Supervisor.

When witnessing a situation requiring disciplinagtion, immediately notify a Staff member.

DO NOT ENGAGE in ANY disciplinary measures involgiyour own child.

Do not give permission for the children to leave #nea/classroom.

10 Report any safety hazards or unsafe conditionlsedfice.
11.Upon finishing your volunteer time, return directythe Office and sign out.

For security and safety reasons as well as to tlagsroom interruptions, Volunteers are expeaegbt
to the area of assignment AS NOTATED in the Sigih-dg and leave the campus once finished. A
Volunteer’s schedule must be recorded in the Fadfite so that ALL persons on campus are
accounted for and whereabouts known.
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VOLUNTEERS AND VISITORS ON THE PLAYGROUND
During Recess and/or Lunch

The Balboa Staff is very happy to welcome visitwre wish to observe during Recess sessions as well
have Volunteers assisting during Recess or Lumah.tiVolunteers must have a current TB clearance
on file and both Volunteers and Visitors will ngednake appointments for a specific time to be on
campus. The following guidelines will make youtwateer time or visit productive and valuable.

As soon as you are on the Playground, please introde yourself

to the Teacher or Noon Supervisor on duty.
Please notify the Teacher or Noon Supervisor if gmia VISITOR or a VOLUNTEER.
*Adults visiting (with badges) will be directed to sit where they ®bserve, not necessarily near/with
the children on the benches due to limited spacWigitors DO NOTinteract with students.
*VVolunteers (with badges) will be directed to heighe lunch shelter and on the terraces as apjptepr

On your first time VOLUNTEERINGyou may want to familiarize yourself with theesland
procedures in place for Recess and Lunch Rexmadsnaybe OBSERVE for that first day.

Volunteer Guidelines

*VVolunteers must display their School Badge (stigls® it is visible.

*VVolunteers are to be appropriately dressed (K high heels on the rubber matting!).
*VVolunteers are to report to the Duty Teacher oohN&upervisors for directions.

*Volunteers ardNOT TO ENGAGE IN DISCIPLINARY MEASURES INVOLVING THEIR OWN
CHILD. REFER STUDENTS TO A STAFF MEMBER IMMEDIATELY.

*VVolunteers are not to give permission for childterieave the area (bathroom use etc).
*VVolunteers should direct any immediate questianthe person “on duty”.

FOR VOLUNTEERS:

We want you to know we appreciate your willingnessome and assist during Recess.
We want you to feel your time was well-spent.

We want you t&COME BACK knowing you are a providing a valuable service!

FOR VOLUNTEERS AND VISITORS:

It is very important to understand the dynamicghefschool setting. Should you have any further
guestions, please ask at the Front Office after geasion is over. Someone will try to answer your
guestions or refer you/your questions to the ppalcor the appropriate teacher.

8/11/09
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